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Sexual Harassment Policy

Red Rock Partnership Ltd aims to provide a working environment which is safe, inclusive, respectful,
and free from unlawful discrimination and harassment. Sexual harassment can seriously worsen
working and social conditions for workers.

Red Rock Partnership has agreed a procedure for dealing with complaints of sexual harassment. Any
incidents of sexual harassment will be regarded as serious misconduct and may be grounds for
disciplinary action including dismissal or expulsion.

Where appropriate, concerns may be addressed informally. However, individuals are not required to
do so and may raise a formal complaint at any stage. Where a formal complaint is logged, the
Grievance and Disciplinary Procedure will apply.

In this policy, the term “workers” is used to refer collectively to both employees and other categories
of workers, unless otherwise specified.

Purpose and Scope of Policy

The purpose of this Sexual Harassment Policy is to ensure that all individuals engaged with Red Rock
Partnership are treated with dignity, fairness, and respect always. Red Rock Partnership is committed
to creating and maintaining a working environment that is free from sexual harassment, as well as
other forms of harassment and unlawful discrimination.

As a recruitment agency operating within the United Kingdom, Red Rock Partnership recognises its
responsibilities under relevant legislation, including but not limited to the Equality Act 2010 and its
duty to take reasonable steps to prevent sexual harassment. This policy aims to:

e Preventincidents of sexual harassment in the workplace and in all work-related interactions.

e Provide clear guidance on what constitutes unacceptable behaviour.

e Establish a framework for reporting, investigating, and resolving complaints.

e Protect individuals who raise concerns from retaliation or victimisation.

e Promote a culture of professionalism, inclusion, and mutual respect across all business
activities.

The Agency adopts a proactive and preventative approach to sexual harassment and will take
reasonable steps to reduce risks before incidents occur.

Red Rock Partnership recognises its legal duty to take reasonable and proactive steps to prevent sexual
harassment in the workplace, including harassment by third parties such as clients, customers, and
contractors.

To meet this duty, Red Rock Partnership will:

e Assess and regularly review risks of sexual harassment, including at client sites, during
placements, and in remote or lone working environments

e Implement appropriate preventative measures, including training, clear reporting
mechanisms, and behavioural expectations
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e  Work with clients and third parties to ensure safe working environments
e Take prompt action where risks or incidents are identified
e Monitor and review the effectiveness of preventative measures

This policy applies to all individuals engaged by or associated with Red Rock Partnership, including:

Permanent employees and temporary workers

e Contractors

e Candidates and job applicants

e Clients and client representatives

e Suppliers, partners, and any third parties acting on behalf of Red Rock Partnership

The policy covers behaviour that occurs:

e Inthe workplace, including offices and client sites

e During work-related activities such as meetings, interviews, training sessions, and business
travel

e At work-related social events

e Through digital communications, including email, messaging platforms, social media, and
video conferencing tools

Red Rock Partnership recognises that, as a recruitment business, interactions frequently extend
beyond a traditional workplace setting. Therefore, this policy also applies to conduct in any context
where an individual is representing Red Rock Partnership or engaging in company-related business.

All individuals within the scope of this policy are expected to adhere to its principles and standards.
Breaches of this policy may result in disciplinary action, termination of assignments or contracts, and,
where appropriate, legal action.

Red Rock Partnership will also take reasonable steps to address concerns involving third parties (such
as clients or candidates) and will not tolerate sexual harassment directed at its staff or representatives
by external parties.

Definitions
Sexual harassment includes any unwanted conduct of a sexual nature. This can occur in various forms:

e Verbal: Comments about a person's appearance, sexual jokes, or innuendos.

e Non-Verbal: Displaying sexually explicit images, making sexual gestures, or suggestive body
language.

e Physical: Unwanted physical contact such as touching, groping, or assault.

This list is not exhaustive; any behaviour that makes someone feel uncomfortable, humiliated, or
offended can be considered sexual harassment.

Sexual harassment is defined in line with the Equality Act 2010 as unwanted conduct of a sexual
nature which has the purpose or effect of violating an individual’s dignity, or creating an
intimidating, hostile, degrading, humiliating, or offensive environment. Sexual harassment can affect
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anyone, regardless of gender, sexual orientation, or role. It often, though not always, involves
relationships between people of unequal status and involves elements of coercion. It can be
physical, verbal or non-verbal, ranging from, but it’s not limited to, intimate contact, suggestive
remarks or compromising invitations to aggressively foul language or unwanted demands for sex, or
displays of sexually suggestive or degrading pictures in the workplace. The outing of a transsexual
person would also be considered sexual harassment. Sexual harassment occurs when any such
behaviour creates an intimidating, hostile or offensive environment for employment or for social
life. Any behaviour that makes the recipient feel unjustifiably viewed as a sexual object is liable to
cause offence, even if offence is not intended. Workers shall be made aware that differences of
attitude or culture and the misinterpretation of social signals can mean that what is perceived as
sexual harassment by one person may not seem so to another. The defining features are that the
behaviour is offensive to and unwanted by the recipient and would be regarded as sexual
harassment by any reasonable person.

Policy Statement

Red Rock Partnership is committed to ensuring a safe and respectful working environment for all.
We uphold a zero-tolerance policy towards sexual harassment in any form, whether it is committed
by our workers or by third-party individuals. This policy adheres to the Equality Act 2010 (as
amended) and provides a detailed procedure for preventing, reporting, and addressing sexual
harassment within the workplace, including on-site placements with clients.

Harassment of a sexual nature by individuals who are not directly employed by Red Rock
Partnership, such as clients, customers, suppliers, or contractors, will be treated with the same
seriousness as internal cases. We will take all reasonable and proportionate steps to prevent sexual
harassment, including from third parties, in line with our legal obligations. Red Rock Partnership will:

e Assess risks associated with client environments before and during assignments

e Actwhere concerns arise, including escalation with clients or removal of workers from unsafe
environments

e Require clients to cooperate with investigations where appropriate

All complaints of sexual harassment will be taken seriously and handled promptly, fairly, and
sensitively. Any individual who raises a complaint in good faith, or supports another person in doing
so, will not suffer any form of detrimental treatment, victimisation, or retaliation. Any such
behaviour will be treated as a disciplinary matter.

Complaints will be addressed without unreasonable delay. While some concerns may be resolved
informally where appropriate, more serious or persistent cases may result in formal action under
Red Rock Partnership’s disciplinary procedures, up to and including dismissal.

All allegations will be treated as confidential as far as reasonably practicable. Where a formal
investigation is required, it will be conducted impartially and in accordance with Red Rock
Partnership’s grievance and disciplinary procedures. Both the complainant and the individual against
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whom the allegation is made will be given the opportunity to present their case and be accompanied
or represented where appropriate.

Following the conclusion of a formal process, the complainant will be informed of the outcome.
Where a complaint is upheld, confirmation will be provided that appropriate action has been taken,
while maintaining the confidentiality of any specific disciplinary measures. Where a complaint is not
upheld, this will also be communicated clearly.

Red Rock Partnership recognises that, on rare occasions, allegations may be made maliciously or in
bad faith. Any such conduct will be treated seriously and may result in disciplinary action.

All individuals are encouraged to report any concerns relating to sexual harassment at the earliest
opportunity. Red Rock Partnership can only take appropriate action where it is made aware of such
issues and is committed to supporting those who come forward.

Responsibilities

Red Rock Partnership recognises that preventing and addressing sexual harassment is a shared
responsibility. All individuals engaged with Red Rock Partnership are expected to contribute to a
respectful and inclusive working environment.

All individuals have a responsibility to:

e Treat others with dignity, respect, and professionalism always.

e Refrain from engaging in any form of bullying, harassment, or victimisation.

e Be aware of how their behaviour may affect others.

e Challenge or report inappropriate behaviour where it is safe and appropriate to do so.
e Cooperate fully and honestly in any investigation into allegations of sexual harassment.

Managers and supervisors have an additional responsibility to:

e Lead by example and promote a culture of respect and inclusion.

e Take proactive steps to prevent sexual harassment within their teams.

e Ensure that all team members are aware of this policy and understand expected standards of
behaviour.

e Take all complaints seriously and respond promptly, sensitively, and appropriately.

e Address inappropriate behaviour early, whether or not a formal complaint has been made.

e Maintain confidentiality and handle information in line with data protection requirements.

e Supportindividuals who raise concerns and ensure they are not subjected to victimisation.

Senior management are responsible for:

e Ensuring this policy is implemented, communicated, and regularly reviewed.

e Providing guidance and support to managers and workers on the application of this policy.

e Ensuring that complaints are handled consistently, fairly, and in line with Red Rock
Partnership’s procedures and legal requirements.

e Overseeingimpartial investigations and ensuring appropriate action is taken where necessary.
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e |dentifying and addressing higher-risk environments, including client sites, lone working, and
night shifts
e Monitoring trends and taking steps to address any systemic issues.

As a recruitment agency, Red Rock Partnership expects all clients, candidates, and third parties to:

e Treat Red Rock Partnership staff, workers, and representatives with dignity and respect.
e Refrain from any form of sexual harassment in their interactions with Red Rock Partnership.

Red Rock Partnership will take appropriate action where concerns are raised involving third parties,
which may include reviewing or terminating business relationships where necessary.

All individuals are expected to take personal responsibility for upholding the principles of this policy.
Failure to do so may result in disciplinary action or other appropriate measures.

Reporting Procedures and Guidelines

Training and Awareness: all workers, including temporary staff, will receive training on identifying,
preventing, and addressing sexual harassment. Training will cover:

e Recognising what constitutes sexual harassment.

e How to report an incident confidentially.

¢ Understanding the consequences of harassment.

e Regular refresher training and updates on the policy will be provided to keep workers
informed.

Policy Communication:

e This policy will be linked to the worker handbook and made available on the company website.

e Posters and information leaflets summarising the policy and reporting procedures will be
displayed prominently at all Red Rock Partnership locations, including on site locations at
client sites where workers are placed.

Client Collaboration:

e We will work with clients to ensure they understand and support our Preventing Sexual
Harassment policy. Agreements with clients will include a commitment to maintaining a
harassment-free work environment for our workers.

e Agreements with clients will include expectations to prevent and address harassment and to
cooperate with investigations where required.

Reporting Procedure: workers who experience or witness sexual harassment should follow these
steps:
e Report the Incident:

o Internal Reporting:

= Direct Supervisor/Line Manager: Report the incident to your direct supervisor
or line manager, who will then escalate it to Red Rock Partnership senior
management as and when appropriate.
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= If you are not comfortable reporting to your supervisor, or if the supervisor is
involved, contact Red Rock Partnership impartial representative Louise
Wincott, Red Rock Partnership Ltd, Head Office Upper Floor, 138 High Street,
Lincoln LN5 7PJ or via telephone 01246575250.

=  Whistleblowing Line: 01246575250 or
whistleblowing@redrockpartnership.co.uk.

o External Reporting:

» [f you feel that internal resolution is not sufficient, you may seek advice from
external bodies such as ACAS or the Equality and Human Rights Commission
(EHRC).

Document the incident: record the details of the incident(s), including dates, times, locations,
the nature of the behaviour, and any witnesses. This documentation will aid in the
investigation process.

Investigation Process: once a report is received, the following steps will be taken:

Acknowledgment: complaints will be acknowledged promptly and without unreasonable
delay. Immediate support will be offered to the complainant, including options for temporary
adjustments to their working conditions if needed.

A neutral and trained investigator will be assigned to conduct a thorough investigation. If the
complaint involves complex issues or senior staff, an external investigator may be appointed.
Interviews: The investigator will interview the complainant, the alleged harasser, and any
witnesses. All parties will be treated fairly, and confidentiality will be maintained throughout
the process.

Evidence Review: Review any physical evidence (e.g., emails, messages, CCTV footage) related
to the incident.

A determination will be made based on the evidence. This may involve disciplinary action
against the harasser if the complaint is substantiated, which can range from a warning to
dismissal, depending on the severity of the incident.

If the complaint is not substantiated, steps will be taken to ensure that the complainant is not
subjected to any form of victimisation.

Both the complainant and the alleged harasser will be informed of the investigation's
outcome. The complainant will be told whether the allegation was upheld and the action
taken, without breaching the privacy of those involved.

Post-Investigation Support for the Complainant:

Red Rock Partnership will offer continued support to the complainant, which may include
changes to working arrangements, or further protection measures.

Red Rock Partnership will monitor the situation to prevent further harassment or retaliation.
This will include follow-up meetings with the complainant to ensure their well-being.

All information related to a sexual harassment complaint will be handled confidentially as far as
reasonably practicable. Records of the investigation will be kept secure and only accessible to those
directly involved in the investigation. Personal data will be managed in accordance with the Data
Protection Act 2018 and the General Data Protection Regulation (GDPR).
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Red Rock Partnership prohibits victimisation of anyone who reports sexual harassment or participates
in an investigation. Victimisation includes any form of intimidation, reprisal, or discrimination. Such
actions will result in disciplinary measures, up to and including dismissal.

Compliance and Enforcement

A breach of any of the provisions of this Policy will constitute a disciplinary offence and will be dealt
with in accordance with Red Rock Partnership’s disciplinary procedure.

Depending on the gravity of the offence, it may be treated as gross misconduct and could render the
worker liable to dismissal.

As far as associated persons are concerned, a breach of this Policy could lead to the suspension or
termination of any relevant contract, sub-contract or other agreement.

Review and Document Control

This policy will be reviewed annually and updated as necessary to ensure ongoing compliance and
effectiveness.
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